
 Exit Certification Fact Sheet 
 

What is an Exit Certification?  

Effective for grants awarded in calendar year 2025 and beyond (34 CFR 263.12(c)), the U.S. 
Department of Education has implemented a new regulatory requirement mandating the 
completion of an Exit Certification for all Professional Development Program (PDP) 
participants upon their departure from the program. This requirement is intended to 
strengthen program integrity and reinforce mutual accountability between grantees and 
participants. 

The Exit Certification fulfills several critical functions: 

• It serves as a formal mechanism for verifying the accuracy of key program 
completion data, including training history, financial assistance received, and 
service obligations. 

• It acts as an official notification of the participant’s exit from the program. 

• It secures written acknowledgment from the participant confirming their 
understanding of the total funding received and the terms of their required service 
commitment. 

Why is an Exit Certification needed?  

The Exit Certification ensures that both the grantee and the participant are aligned on the 
participant’s responsibilities. It supports compliance with federal regulations governing 
service-based scholarship programs and provides a documented record of the 
participant’s exit and obligations. 

What information is listed on the Exit Certification?  

At the time of program exit, the grantee must provide the participant with the following 
information: 

(1) The name of the institution where the participant received pre-service training and the 
award number of the Federal grant that provided the scholarship. 

(2) The number of months the participant needs to work in an LEA that serves a high 
proportion of Indian students to satisfy the payback requirements in § 263.9. 

(3) The total amount of financial assistance received. 

https://www.ecfr.gov/current/title-34/part-263/subpart-A#p-263.12(c)
https://www.ecfr.gov/current/title-34/section-263.9


(4) The participant's field of study and the obligation of the participant to perform the 
service obligation with employment that meets the requirements in § 263.9(b). 

 

Where can I find the Exit Certification?  

A PDF copy of the Exit Certification is available in the Professional Development Program 
Data Collection System (PDPDCS) under the section titled “Service Payback 
Requirements.” A download link is provided within the system. This form is approved by the 
Office of Management and Budget (OMB Control Number: 1810-0698, Expiration: 
01/31/2028) and must not be modified. 

 

Where do I upload this document?  

Grantees are required to retain a copy of the fully executed Exit Certification and upload it 
to the participant’s record in Section J: Exit Certification within the PDPDCS. 

https://www.ecfr.gov/current/title-34/section-263.9#p-263.9(b)


 

 

For any other questions, please contact the Help Desk: The Help Desk is available Monday 
– Friday 8:00 AM – 8:00 PM EST. Email: Paybackobligations@ed.gov Phone: 1-888-884-7110 


	Exit Certification Fact Sheet

